
Ilirectnnate cf School tlducation.
Himachal Pradesh, Shinrla-l 7 l00l

l)atecl; .' Sh inr la.

I tr .,.'
"*dl t thc Dcput5 I)i rccrors oI' SehixrI I :.lucati*rt (Sec./[: lerrt. ]

llirnachaI Prttdcsh

Sulrject: &egurding delidencies observed in Ttension coscs* ensuring sfisrric$iott of comptele and

corrscl recortls through Msnsv Sampada'

Siri lVladarn.
plcase fincl enclosecl hercwitlr il copv t'rl'letler No. Fin{"lR}A{5}13194-V-l,oosr(222997)-lltt

rlurecl 0g-0rl-3016 rcccivcil ll'orn tlrc I,irranec l)eparlmeni. (iorernnrcnt rt{"llimachal Pratlesh. regardirrg

cle flcicncics erbserved in perrsion cases submittecl rdthe Olllce ot'tlrc Accountsrtt f,ieneral. Hirnachal l'rndeslt

' through thc Manav Sanrpada ponal.
In rhis regard" it has bcctt observed that pertsion

| )i sfrlrsi rr g Otficers ( DDOs ) under l,our.iurisdiclion arc tlefic ient

- ,:i,n thc rin'le 11, processing ancl aulhorizatittn of pensionary' bcnclits

., "': - ' ' - I'he ck:llcienciss" ittte r alia. incluelc thc lbllorving:' , . ; lnc0mplcte and inadequate entries in c-Servicc llttoks

1, - -/o!3 . Nurt-uploading ol"l)a,r Veritre aliotl ('crtillcatcs

\1issing vcar-\\ isc Pu1 [iixirlitrn Sl :cts ( ti(]m .l(]-09-10 I I onrlards)
q. , r Non-rrllectiun ol'non-qualil.v.-ing serr,ice and pending depertmental/judicitl p|occcclings
4tr, vp Lb in lj.r'r-7.' *.r; .1-. .;:'""11.i : ,fri:i,fiffiil'iit.i;TiifiTflrull;inl?fi,ilxs'xl*'.,"*,

ln ricq pl'thc ahgve, vou arr: lrereby requestctl ra direct all thc DDOs undcL your c:ontrol ttr

e Itstir't' th,": lirllclrr iltg:
l. All pcnsiorr ri.l\cs ilre thorurughly vcrificd lrclirrc sutrtrissiotl"

, J. eservicc l3ooks ars scrutinizetl carel'ullv [o conlilm that all requisitc dctails such as

Dare of J<lining. promotions. ACPs. senicc vcriflcation. diqs non pcriods. and uourt casc

de|ails are properly rccorded.

i. All manclatgry documents. incluiling: Pa)' Verificatiotr Certificate. \'car-*isc l)a.r

Fixatir:n Slrr:crs. c-('hallun illorrs i."ith supporting certificiites is duly uploaded on thc

\'lirturi SurttplttLt l")()rli{1.

4. t"rrntract,rigrk-cfiarg*d serricc. il'rnr. is rorrectlr refletted olong rt'ith regular scr|icc

ln troth thc c-Scn'ice llook and I ornt'7'
you arc lulther ciiror:ted to issrie strict instructions to all concerned DDOs tttldcr r'ottr

.iurisdicticn to conrply with these clirections meticulousli. An1 lapse in this regirrd shall bc vir:'"rcd s$riouslr'
Iand responsibility shall be lixed accordingll'' 
i'["lris rnaf ire treate<J as ['I$St' tiRC|:)]'l"t' W'-{'{*

.fai*t Cr:ntroller (f & A)
I )i reutttrate ol' Scho<ll ['rtlucilr ion

I linlachal Iir:srdesh' Shimla-l

Hnclsr, \r:. [...r,en ilatr:d: Shim la- l 7 l0{} t thc. April, 2026

' C<tp1'to:-
l. 'l.he Dl)O" l)irect0rate of'School f.ducati,iri. Shinrla* I Hirnachal l]raclesh {br further necessar}' acttttn.

?. .fhe 
Surrdt" Ii-l tlranch- l)irccrgrate ol'Si:htxrl l:dLrcirtinn. Shirrrla-l l-limachal Praclcsh fbr further

thc

ngur:ss3r\ ilcl l()r1

i (iulrd fllc

cases lbrwnr"ded hy varittlts l)ra*'ing and

in scrverol respccts" which is causing cie lals

I

.loint Controller tf g A)
I \ I rr',.*,rr.:r.-'. {" (.l.'}'',r'. l l;-. l',,"'t i'r"



u8{381320?6
)C91-L{1"{P$il}t}201&TAl'Oupcrimsnt oiTrGasudte Actounb & Lotisttsscanfl}

-! 
|

No. Fin (TR)A{5 ) I 3i94-\r-Loose{22?qS?} I
{iove,rnment oi'Himachal Pr*desh t

fin*nce DePartmenf'"
Treasuries. AccountS & Lotteries

I l& r9f *lrl 2o?,6

To

From
The Principal Secretary (Finance) to the

Covemment of Hinlachal Pradesh

,dit tt. Administrati'e Secrerariesl Head of Deparurrent(s).

Government Himachal Pradesh

Dated: Shimla-l 71009, the
&

o8 ApriL 2s26

$ubject: - Regarding Deficiencies obsened in Prnsion c*res DccumentlF

Submirsion of Compler and Corrected Recordr rtquested'

Madarn/Sr,
fui continuation of this department's letter lrlo' Pi* (TR)

A(5)t3194-V-Loose(133928)-3599-3601 dated 20-l l'2025 & , No. Fin (TRIA(5)13194-

v,[,oose{ 1339?8)-l?49-t?50 dated 09-08-2[124 (copies attached) r'ide which it was

requesred to <Jirect all DDOs under your conrrol to subnrit the digitatly siggred pension

papers, service book and pension calculation shcet' through lvfanav Smrpada portal only

to the offrce of Accountant Ceneral offrce. AG HP vide letter No. Pen- l /C- I rEnd to End

Digitization /2A26-27 12 dated 02-04-2026 (copy attached) pointed out that following

deficiencies are being observed in pension cases submitted to their otfrce through Manav

Sanrpada

I l.ncomplete detnils in eService Books:-

ln nrajoritv of cases rhe level of detail previously available in

phvsical service books is not reflected in the uploaded eservice books, tpecifically. the

first page of the service book sho*'ing tberein the DOJ and the Department Joined'

rnfcrmratron relatilg to promotions, ACPs, optlons exercised bV the retiree, dies non

period.s, verification regarding sen'ice if an-v-. in corpqr*tions' semi-government

org*r:izations i.e. other that the govenxnert department and date of pennanent absorption

in the governnrent department etc. Further, in cases decided based on court judgrnents

ie.g Bato Devi, Sunder Singh erc) complete details atong with I copy of the judepent or

spenking order are n*t uPloaded.

All rhe aboye deails should be incorpr:rated rn cligital servlce

book. trn cases where this in nat feasibie, a conrplete and legible scaa*ed copy of se*'ice

book may be uploaded. In tbe absence oftheses essential details, such cases sannCIt bs

precessed.
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Z" Pny verilic*tion eertilic*te
Pai verification certificated in respect of each case are rrot being uplotded' The same

rnar hc funrished tu l}cilitate timelv prr:cessitru of pension claints

l. Pay fixntion shect

Year wise pay {ix*rion sheet from 30-09-2012 onward ale aot being attafhed. The sarns

msy be provided-

4. lrion-qu atifyin g se rvimlpending enquiries
Detajls of non-qualifying service. if any" and information regarding pending

depafiment,,;udiciai proceedirlg are not ir:dicated in Form-7' These details should bs

clearly"reflected in trotb eSen'ice ;ook and Form-7'

5. ContracilWork charged service

f ontract/work-chargeiervice. if any' $ not properly reftrected alongwith regulnr serwce

rn Form-7.Necessary erttries may be rtade in both the eservice book and Form-7

6. dhdlan..
{'opy sf sgSallan is trcx uploaded. The same may be fumished along with the supporhng

certiticate.

you are rhsrpforB requested to direct ail DDos undor your

conrr$l to check the above listed issues and also ensure that all the entries in online

service book on M*nav Sanrpada have been made before submitting the pe'nsion cnnes

through Manav Sampuda ttl the office of AG HP'

sigX€utfithfrrllY,
Vijay Wardhan

Da&r;ffS{rilflfl$ $A$1 : 1 3

Director
Treasuries. Accounts & Loneries" HP

Shimla- I ? 1009

#,
[.ncisr. No lrrn ("fR] A (5 )l 3194-V-l-oose (22299"1] Dated the N April, 20?6

Copl'to:
l. 'l"he Fri:^rcipal Accountanr (ieneral iA&H). llimachal Pradesh- shirnla-171003, for

intbrmation and necessary action please

2. The Principal Accountant General tAudit), Himachal Pradesh, Shimla'l?1003' for

informatioa and neeessary action please'

3. ileputy Din*tor Ceneral-cum SIO NIC HP NtC, 6th Floor' Armsdale Building I{P

Se{:fetariat. Shirnla- I ? t 002 for ilrf$rmation and necessary sction plea*e'

4, A1[ the District Treasury officersiTreasury offrcers for inforrnation and necessnry

acticn please.

Dircctar
Treasuries, Accounts & Loheries. I{P

Shimla-171009


